EAANVIKOG
Epubpdg Zraupdg

MPOZKAHZH ENAIAOEPONTOZ NA THN KAAYWH THZ OEZHZ YNEYOYNOY
OIKONOMIKQN MPOFPAMMATOZ

O EAM\nVikOG EpuBpoc Itaupog (E.E.Z.) ameuBivel mpdokAnon evdiadEépovtog yia thv KaAvyn
™m¢ Oéong YmevBuvou Owkovoulkwv MPOYPAHUUATOC yla T OVAYKEC TOU TIPOYPOALUOTOC
«Increasing COVID-19 Mobile Testing capacities in Greece» mou xpnuatodoteitat amd tn DG
SANTE/Euvpwrnaikr Emutponr) o ouvepyaoia pe tn Alebvy Opoomovdia SuMoywv EpuBpou
Itaupol/EpuBpag HuwoeArvou (AOEZ/IFRC) kat uhomoleital anod tov E.E.Z. To mpoypaupa adopd
otn Slevépyela TeOT Taxelag aviyveuong avtlyovou COVID-19 oe otoxeupéves opadeg mAnbuopou

(ueTtavaoteg kal pdoduyeg og 6An tnv EAAASa, POMA Kal doteyoug otnv ATTLKN).

O/H umelBuvog/n olkovoulkwy Ba epyaoctel yla Slaotnua 6 pNvwy, PE KOBEOTWG MARPOUC
amaoxoAnong kat 6a umoypael atopkn cuupacn epyaciag oto mAaiolo Tou mpoavadepOUEVOU
npoypappatog. H Baon epyaciag tou/tng Ba eivat n ABriva. al\d Ba mpémet va eivat os Béon va

TaéLOeVEL OE MEPLOXEG UAOTIOLNONG TOU TTIPOYPAUMATOC, OTIOTE XPELAOTEL

Tnv mAnpn neptypadn tng B£0NG KAL TWV ATTALTOUEVWY TIPOCOVTWYV UIMOPELTE va SelTe, oTa ayYALKQ,

OTO TAPAPTNA TTOU 0LKOAOUBEL.

OL evbladepopevol mapakaAolvtal va oteilouv ta Bloypadikd toug, MEXPL TNV Mapaokeun
5 ®eBpouvapiov kat wpa 13:00, otn AlevBuvon Mpoowrikov Tou EEX, umdPv k. X. FafplAdkn, oto

email: human-res@redcross.gr, pe 0éuo: «Ofon YmeuOuvou OLKOVOULKWV TIPOYPAUUOTOC

«Increasing COVID-19 Mobile Testing capacities in Greece».

TnAédwva emikowvwviag: 210 36 13 559 (AtevBuvon MNpoowrtikoU).


mailto:human-res@redcross.gr

Job description

Job title: Project finance officer

Location: Athens

Reports to: Project coordinator (1°tline manager) Head Director of International
Cooperation, Organisational Development & Programs Sector (2™ line
manager)

Responsible for: “Increasing COVID-19 Mobile Testing capacities in Greece” Project of
HRC funded by DG SANTE

Summary statement

Given the increasing spread of the COVID-19 epidemic in Greece, Hellenic Red Cross (HRC) is following a
comprehensive COVID-19 Response Plan, within Red Cross Movement general epidemic response, aiming to
support the mitigation of the virus spread and the health, social and economic impact of the epidemic on
vulnerable population and/or communities. The project “Increasing COVID-19 Mobile Testing capacities in
Greece”, is funded by DG SANTE, in agreement with International Federation of the Red Cross/Red Crescent
(IFRC) and HRC is the implementing partner.

The finance officer of the “Increasing COVID-19 Mobile Testing capacities in Greece” project, under the
direction of project coordinator and the Head Director of the “International Cooperation, Organisational
Development & Programs” Sector and the project coordinator, will have the responsibility of ensuring that
the project is implemented in a timely manner within the set budget and requirements of the project and its
donor and will work in collaboration with other relevant HRC Departments and staff as part of a team within
the scope of the project and the mandate of the Hellenic Red Cross and International Federation of the Red
Cross and Red Crescent Societies (IFRC).

Key tasks and responsibilities

e Ensure that all project expenses are in accordance with the project requirements and the financial
policies, procedures and rules and regulations of HRC/IFRC and the donor

e Ensure organized and complete accounting file documentation of the project is maintained

¢ Monitor expenditure levels against budget and funding obligations within the project timeframe

e Provide the project team and the HRC finance Department with information and guidance on
project financial performance

e Regularly provide (requested and non-requested) insight regarding the overall projects financial
status, in order to safeguard financial performance in line with donor and HRC financial guidelines.

e Verify accuracy and compliance of expenses and expense reporting

e Provide assistance to HRC finance department with the internal or external audit requirements

e Support periodic (eg monthly, weekly) budget tracking exercises and ensure that the project
manager & coordinator are timely informed of variances



e Support the project manager to record all project financial transactions in line with the HRC
financial management procedures and the donor financial reporting standards, in close
consultation with the project manager and project coordinator.

e Ensure that all the supporting documents for reporting are made available according to donor
requirements and as per project management procedures

e Other duties as assigned, if needed

Duties applicable to all project staff

1. Actively work towards the achievement of the project goals
2. Abide by and work in accordance with the Red Cross/Red Crescent principles
3. Perform any other project related duties and responsibilities that may be assigned by the line manager

Personal Specifications

General Required Preferred

In good mental and physical health X

Discrete, professional and mature

X
Innovative and at ease in problem solving X
X

Capable of handling stress and changes

Education/Qualifications

University degree in Accounting, Economics, statistics or related field X
Experience

Experience in financial project management or supporting financial project X
management

Experience of supporting staff and working in a team environment X

Strong background in financial report-writing and product delivery to tight deadlines X

Experience in working in a multi-cultural context X

Experience of working for the Red Cross/Red Crescent movement X
Skills/knowledge

Competent in computer use (Windows, Microsoft Office, spreadsheets, word- X

processing, e-mail)
Fluent in English (spoken and written) X




